[bookmark: _Toc410138644][bookmark: _Toc511656715]APPENDIX B.  parent information about student ENROLMENT in a VET program with an external registered training organisation 
A VET placement has been organised for (name of student) 
Registered Training Organisation (RTO) name and address: 
__________________________________________________________________________________
____________________________________________________________________ 
Program days, dates, and time: _________________________________________________________ 
__________________________________________________________________________________

School Supervisor contact details:
Name: ____________________________________	Telephone: ____________________
Email: _______________________________________________

RTO contact details 
Name: __________________________________	Telephone: ___________________
Email: _______________________________________________

Qualification to be undertaken: (Attach Outline) ____________________________________________________________

Special requirements:
Course Fees: $__________ Materials Fees: $_____________ Excursions Fees: $____________
Special clothing required: ______________________________________

Potential hazards:
___________________________________________________________________

Transport arrangements for transporting students between the home or school and RTO:
__________________________________________________________________________
Transport arrangements in times of illness:
__________________________________________________________________________
Supervision to be provided:
__________________________________________________________________________

Your consent is required for your child to attend this VET program.  Please sign and return the attached parent/carer/guardian consent form to me as soon as possible.

If you have any queries, please contact me during school hours. 
Phone: ____________________________		Date: ____________________

VET Coordinator: ____________________________________________________



*PARENTS/CARERS/GUARDIANS SHOULD BE AWARE THAT: 
· RTO environments differ from school environments; direct supervision by staff may not be provided during study or lunch breaks;
· students are expected to remain at the RTO during study breaks unless written notification is provided in advance by parents;
· if classes finish before the scheduled time, students may be released from class and will not be supervised;
· parents’ written notification of absences will be provided to the school and RTO staff member on return to the program in order to support continued participation;
· transport between school/home and RTO is the responsibility of parents;
· in exceptional circumstances, alternative transportation between school and RTO may be necessary;
· parents are required to inform the school’s VET Coordinator well before the program of any change to their child’s health and fitness as recorded at the school so that appropriate arrangements can be made. (Information may be entered on the attached consent form);
·  where necessary, RTO staff will arrange medical assessment and treatment for students; and
· information on insurance cover is attached (Appendix B.1).
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B.1	Sample Insurance Information for Parents/Carers/Guardians of VET Students 
(RTO name) _______________________________________ will take all reasonable care while students are engaged in the VET Program to protect them from injury and to control and supervise their behaviour and activities.
Direct supervision during study breaks will not be provided.
The RTO has the required minimum levels of Public Liability insurance and Professional Indemnity insurance.
RTO insurance does not cover loss or damage of students’ personal belongings.

[bookmark: _GoBack]If the student is attending a TAFE College, please refer to the Department of Training and Workforce Development (DTWD) policy Duty of Care Policy for Minors Attending TAFE Colleges).

